




 

A quick guide to what needs doing when in the run-up to your big day – and don’t worry, we’ll be here to help at every stage.

Wedding Day Countdown

Set the date

Book your ceremony and reception 

venue

Contact your registrar or vicar

Start writing your guest list

Start using your complimentary 

Health & Beauty Centre membership

Order your wedding cake

Choose your rings

Create your order of service

Take out wedding insurance

Choose your wedding dress

Hire your entertainment, 

photographer and transport

Book your menu tasting

Arrange your hen and stag parties

Plan your honeymoon

Finalise your guest list

Confirm your wedding night

accommodation

Have your final dress fitting

Hold your hen and stag parties

Have a hair and make-up trial

Buy gifts for the wedding party

Write the speeches

Set up a gift list

Send out invitations

Choose your flowers

Choose the bridesmaids’ dresses

Arrange the grooms and ushers attire

Book your wedding day hair and

make up

Decide on seating plan

Confirm your final numbers

Relax and enjoy!

A Year To Go

1 - 3 Months Before

6 - 12 Months Before

1 Month To Go

3 - 6 Months Before

2 - 4 Weeks To Go
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Who is the contact on the day?
The Banqueting Manager will be on hand throughout to 

ensure everything runs smoothly.

What happens at a civil ceremony?
A civil ceremony is a non-religious ceremony, conducted by 

the Registrar from Torbay Registry Office.

Can we book the civil ceremony with you?
No - you need to contact the Registrar yourselves to arrange 

your desired date. The number for our local Registrars’ office 

is 01803 207130.

What time does the bar close?
The bar will stay open until 12.30am for non-residents.

How many people can sit at each table?
The round tables in our function rooms seat up to 10 - 12 

guests.

Can we use the civil ceremony flowers for the top table?
Yes. This is the kind of detail you can discuss at your final 

meeting with the Wedding Co-ordinator, to make sure 

everything’s just as you want it.

FAQs

Can we provide our own flowers, entertainment, 
beverages…?
We’re more than happy for you to arrange your own flowers 

and entertainment. All food and drink will be provided by us 

as part of your wedding package.

What shape and size is your cake stand?
We have a 13 inch square and a 15.5 inch round cake stand.

How many people should we cater for in the evening?
Your reception package will include all your evening guests.

What is the etiquette for the receiving line, top table, 
speeches?
How you choose to run your day is entirely up to you. 

Traditionally, the receiving line and top table includes the 

Bride and Groom, both sets of parents, the Maid of Honour 

and the Best Man. Speeches are generally expected from the 

Father of the Bride, the Groom and, of course, the Best Man.

When do we pay?
We’ll ask for a £500 deposit to confirm your booking, then 

50% of the total cost three months prior to your wedding, 

with the balance due 28 days before the big day itself.
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Booking Terms
We are happy to provisionally hold a date for 14 days with 

no obligation, following this time a non-refundable deposit 

of £500.00 to secure the date is required. A contract and 

wedding policy is then issued outlining an itinerary of the 

day. Three months prior to the wedding, 50% of the total 

anticipated amount is due with full pre-payment being 

settled at least 28 days prior to the wedding date. Payment 

for any additional charges must be received within 14 days 

after the wedding.

Civil Ceremonies
If you are having a civil ceremony, we recommend you 

contact the local Registrar prior to confirming your booking 

with the hotel to ensure the date and times tie in.

Terms & Conditions

Accommodation
Any provisionally booked wedding bedrooms not confirmed 

6 weeks prior to the wedding may be released.

Evening Buffet
100% of the evening function guests should be catered for.

Date Guarantee
Deposit of £500 required to guarantee date. We recommend 

that you take out Wedding Insurance.

All prices are correct at time of going to print and are subject 

to change prior to your wedding.

Please ask for full details of our wedding policy and terms 

and conditions.

For further information or to arrange a show around, contact our events team,  
call 01803 274 301 or email events@theimperialtorquay.co.uk
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Gold Room

Torbay Suite Regatta Restaurant



The Imperial Torquay, Park Hill Road, Torquay, Devon, TQ1 2DG

01803 294 301  ·  events@theimperialtorquay.co.uk  ·  www.theimperialtorquay.co.uk

E S T .
1 8 6 6


